
Virtual Parents Evenings via Microsoft Teams 

 

How to join the meeting on a pc or laptop. 

 

You will all receive an email invitation to join a virtual parents evening at the 

allotted time you booked via Teachers2parents.  This will be sent to the email 

address we have on your child’s file at school. 

Open the email - the time and date of the meeting will be shown then 

underneath there will be a link which says 'Join Microsoft Meeting'. 

 

Left click on this link.  You will be asked how you want to join the teams 

meeting. 

 

Left click on 'continue on this browser'. You do not have to download the ‘teams’ 

app.  If you have the app downloaded then you will know how to join via the app. 

 

A screen will open asking you to choose your audio and video settings.  Make 

sure the video and microphone are on.  Click on the little icon to the right of the 

camera/mic if there is a line through them and this will enable them. 

 

Click on 'join now' and wait for the teacher to let you into the meeting. 

 

If you can't hear them very well you will need to turn up the volume on your 

laptop. Tilt the screen of the laptop accordingly so that you can be seen. 

 

 


